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Request for Competitive Sealed Proposals 

I.  General Description 

Midway Independent School District (MISD) is requesting proposals for HVAC work to occur on three (3) 
campuses during the summer of 2014. At Midway Middle School, a boiler and associated VAV terminals 
and three (3) roof top units shall be removed and replaced. At Woodgate Intermediate School, all split 
system units serving the campus shall be removed and replaced. At Woodway Elementary School, five 
(5) roof top units shall be removed and replaced. 

Proposers may provide a proposal for one, two, or all three campuses of HVAC work. The District may 
award contracts to one, two, or three construction firms, in its sole discretion and in the best interests of 
the District.  

Additional specifications and information is available from the Midway ISD Administration Office, located 
at 13885 Woodway Drive, Woodway, Texas 76712.  

A pre-proposal conference will be held at 4:00pm at the front entrance to Woodgate Intermediate 
School, 9400 Chapel Road, Waco, Texas, on April 15, 2014.  All interested parties are encouraged to 
attend the conference. 

PROPOSALS MUST BE RECEIVED NO LATER THAN 2:00 P.M. ON WEDNESDAY, APRIL 23, 2014. 

Any proposal received after such time will not be considered and will be returned unopened. Proposals 
will be received by:  

Mr. Karl Kacir 
Assistant Superintendent for Finance 

Midway ISD 
13885 Woodway Drive 

Woodway, Texas 76712 
p. 254.761.5612 

 

Responses must be plainly marked on the outside of the envelope with the project name.  Each submittal 
should be prepared simply and economically, providing a straightforward, concise description of your 
firm’s ability to meet the requirements of this RFP.  Emphasis should be on completeness, clarity of 
content, responsiveness to the requirements, and an understanding of the District’s needs.  

II.  General Scope of Work 

The Contractor(s) shall remove and dispose of the existing HVAC equipment in the area of work in their 
entirety and shall engineer and install a complete, fully functional system for all items listed in the scope 
of work. All roof systems, roof curbs or other items affected during construction shall be repaired if 
damaged to match the existing system and to preserve the roof warranty. All applicable design codes and 
standards shall be met. All documents shall be signed and sealed by the appropriate design 
professional(s) currently licensed in the State of Texas. The Contractor(s) shall secure and pay for all 
permit(s) with the local city jurisdiction prior to starting work. It is the responsibility of the Contractor(s) and 
their Subcontractors to pay for any trade permits the City may require. 

It is the Contractor’s(‘) responsibility to assess and test all of the existing mechanical and electrical 
systems prior to work and report to MISD any systems that are not operating properly or that are in need 
of repair. MISD will assume that all systems are operational prior to work unless notified otherwise. The 
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Contractor(s) shall be responsible for all of the systems working properly when the work is completed and 
the building is used for its intended purpose.  
 
The Scope of Work is more specifically described in Section VI.  
 
The budget for the Project(s) is as follows, not including all professional services fees: 
1. Midway Middle School: $317,000 
2. Woodgate Intermediate School: $415,000 
3. Woodway Elementary School: $61,000 
 
Total Budget for All Three Campuses: $793,000 
 
Project Schedule: 

Proposal Date:  April 23, 2014 @ 2:00 P.M. at MISD Administration Building 
Start Date:  June 9, 2014 
Substantial Completion Date:  August 1, 2014 
 

III.  Standard Terms and Conditions for Proposals 
 

The successful respondent(s) will be required to enter into an AIA A101--2007 Agreement between 
Owner and Contractor, as revised by Owner, attached as Exhibit B, and an AIA A201—2007 Standard 
Conditions of the Contract for Construction, as modified by Owner, attached as Exhibit C.  Offeror must 
provide any requested changes to the AIA A101/A201 documents as part of the response to the request.  
Failure to provide such information shall be deemed acceptance of all terms.  
 
Respondent shall carefully examine all documents included in this solicitation. No representations or 
guarantees of any kind, either expressed or implied, are made with regard to the matters of information 
contained in this solicitation.  Respondent must rely on their assessment as the basis for the submission. 
 
Respondent shall enclose a proposal for one, two, or all three of the campuses for which HVAC work is 
described in the Scope of Work included as Section VI. 
 
Should the respondent find discrepancies in, or omissions from the Project Description, Scope of 
Services, or other documents, or should they be in doubt as to submittal procedures and requirements 
they should contact the District no later than four (4) days before the submittal deadline.  Contact 
information: 
 

Mr. Karl Kacir 
Assistant Superintendent for Finance 

Midway ISD 
13885 Woodway Drive 

Woodway, Texas 76712 
p. 254.761.5612 

 
Where such interpretation or clarification requires a material change in the solicitation, the District will 
issue an Addendum. A good faith attempt will be made to deliver a copy of same Addendum to those 
persons or firms who, according to the records of the District, have previously received a copy of and are 
registered with District for this solicitation. The Addendum will also be made available in our District’s 
purchasing website.  The District shall not be bound by and Respondent shall not rely on any oral 
interpretation or clarification of the solicitation documents. 
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The cost of developing a response is the sole responsibility of the Respondent. The District shall not 
reimburse those costs. In the case of site visits, the Respondent's costs shall be the responsibility of the 
Respondent. In no way shall the Respondent’s costs be billable to the District. 
 
In order for a response to be considered, the Respondent is required to submit one (1) original and two 
(2) copies of the Response submittal. 
 
The Respondent(s) selected for an award will be the Respondent(s) whose proposal, as presented in the 
response to this solicitation, is the most advantageous to MISD. The District is not bound to accept any 
Proposal if that Proposal is not in the best interest of MISD as determined by MISD.  The District reserves 
the right to divide the HVAC work between as many as three Respondents, if such an award is 
determined to be in the best interests of the District. 
 
Proposals are to include the information requested in Section V of this Request in the sequence and 
format prescribed.  In addition to and separate from the requested information, offerors submitting 
Proposals may provide supplementary materials further describing their capabilities and experience. 

 
Following the deadline for receipt, the District's staff will receive, publicly open, and read aloud the names 
of the offerors and, if any are required to be stated, all prices stated in the Proposals. The District’s staff 
will recommend that the District select construction contractor(s) from the respondents to this Request for 
Proposals or reject all Proposals.   
 
The recommended ranking shall be based on the data furnished by the offerors in response to the 
Request for CSPs.  The following is a list of criteria and weight for each criterion.  Unless modified by 
addendum prior to opening of the proposals, the following listing of criteria and weight of criteria shall be 
utilized by the District pursuant to Texas Government Code Chapter 2269, Subchapter D: 
 
WEIGHT CRITERIA 
 
30 %  The price 
30 %  The offeror’s experience and reputation 
15 %  The quality of the offeror’s services 
10 %  Whether the offeror’s financial capability is appropriate to the size and scope of the 

project 
10 %  Safety record 
5%  Strength of Mechanical, Electrical, and Plumbing (MEP) Subcontractors offeror plans to 

use 
 
All responses in the Proposal may be used to help the District select Contractor(s) based on these 
criteria.  The District reserves the right to verify the accuracy and completeness of all responses by 
utilizing any information available to the District without regard to whether such information appears in the 
Proposal. 
 
All responses in the Proposal may be used to help the District select Contractor(s) based on these 
criteria.  The District reserves the right to verify the accuracy and completeness of all responses by 
utilizing any information available to the District without regard to whether such information appears in the 
Proposal. 

 
IV.  Instructions to Offerors 

 
1. PROPOSAL FORM:  The Proposal Form attached as Exhibit A must be filled out and signed by 
the offeror.  Proposers may provide a proposal for one, two, or all three campuses of HVAC work. 
 
2. AGREEMENT:  The Agreement between the Owner and Contractor shall consist of the following: 



 
Page 4 

Request for Competitive Sealed Proposals 

• Standard Form of Agreement Between Owner and Contractor, AIA Document A101-2007, as 
modified by the Owner (attached as Exhibit B); 

• General Conditions of the Contract for Construction, AIA Document A201-2007, as modified by 
the Owner (attached as Exhibit C); 

• Prevailing Wage Schedule for McLennan County, as established by the U.S. Department of Labor 
pursuant to the Davis-Bacon Act (attached as Exhibit D); 

• Other Required Standard Forms (attached as Exhibit E); and 
• Plans and Specifications. 

 
If the offeror has any requests for changes to the terms and conditions in the AIA A101—2007, as 
modified by Owner, or the AIA A201—2007, as modified by Owner, those requests must be included in 
the response to this Proposal.  By submitting a response without requests for changes, the offeror agrees 
to the terms of these contracts and agrees to execute final versions of these agreements, subject to 
Owner approval. 

 
3. TIME:  Offeror agrees to hold the proposal open for acceptance for sixty (60) calendar days from 
the Proposal date. 
 
4. WITHDRAWAL OF PROPOSALS:  Offerors may request permission to withdraw a Proposal 
prior to the actual time for proposal opening.  Such request must be made in person or in writing at the 
same location designated to receive the Proposal.  The District will return the Proposal documents 
unopened at that time. 
 
5. WAIVER:  By submitting a Proposal, each offeror agrees to waive any claim it has or may have 
against the District, its trustees, agents and employees, and any reference sources, arising out of or in 
connection with the administration, evaluation, or recommendation of any proposal; waiver of any 
requirements under the Proposal documents; acceptance or rejection of any Proposal; and award of the 
Proposal.  The District shall have no contractual obligation to any offeror, nor will any offeror have any 
property interest or other right in the Proposal or contract being proposed unless and until the contract is 
unconditionally executed and delivered by all parties, and all conditions to be fulfilled by the offeror have 
been fulfilled by the offeror. 
 
6. OTHER INFORMATION:  The District believes the information included in this Request for CSP 
is materially accurate, however, the District does not warrant this information to be free from errors or 
omissions.  Offerors are encouraged to inspect the premises prior to submitting a response. 
 
7. THE OFFEROR MUST SUBMIT TWO (2) COPIES OF THE FOLLOWING ITEMS: 

Proposal form(s), Exhibit A, signed by offeror. 
Responses to Information to be Provided by Offerors, Section V, signed by offeror. 
Other Required Standard Forms, included and referenced at Exhibit E. 

 
V.  Information to be Provided by Offerors 

 
Please provide the following information concerning your firm:    
 
A. Offeror Information 
 

1. Name of firm. 
2. Business address. 
3. Telephone number. 
4. Fax number. 
5. Type of organization (individual, partnership, corporation, association). 
6. Number of permanent employees.  (Employees hired for the duration of a specific project or 

under a fixed-term contract are not considered permanent employees for purposes of this 
proposal). 
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i. home office 
ii. field 

7. Primary contact person for District inquiries. 
8. Main office location (if different than above). 
9. Describe any substantial changes in ownership of your firm during the past five (5) years. 
10. How many years has your firm operated under its current form of business organization? 
11. List all professional or industry organizations in which your firm or its principals are members. 
12. In order to assist the District in determining whether any conflicts of interest exist, please 

describe any business or family relationships between any member of the Midway ISD Board 
of Trustees and: 
i. your firm; 
ii. any Principal of your firm; 
iii. any Subcontractor you are considering using to perform any portion of the project work; 

or 
iv. any Principal of such Subcontractor. 

 
13. List all Mechanical, Electrical, and Plumbing Subcontractors that your firm intends to use for 

this project. 
 
B. Personnel Information  
 
Provide brief resumes (two page limit) for the individuals listed below: 
 

1. Principals/ Corporate Officers: 
i. President 
ii. Vice President 
iii. Partners 

2. Project Management Candidates: 
i. Project Manager 
ii. Superintendent 

 
For the Project Manager and Superintendent candidates, please list up to two (2) people you consider 
qualified for each position.  Please also provide a list of the principal duties and responsibilities you 
anticipate assigning to the Project Manager and to the Superintendent.   
 
C. School Projects 
 
List all educational building projects your firm has completed within the past five (5) years, and for each 
project list the following information: 
 

1.  Project owner. 
2. Brief description of the project. 
3.  Client, client contact person, and telephone number. 
4. Date construction completed. 
5. Managing Principal. 
6. Project Architect or Engineer. 

 
For the ten (10) largest projects please also provide the following information: 
 

7.  Original contract amount. 
8. Final contract amount. 
9. Number of change orders. 

 
D. Non-Educational Projects (Optional) 
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List up to five (5) major non-educational building projects your firm has completed within the past five (5) 
years, and for each project list:. 
 

1. Name and location of the project. 
2. Brief description of the project. 
2.  Client, client contact, and telephone number. 
3. Final contract amount. 
4. Date construction completed. 
5. Managing Principal. 
6. Project Architect or Engineer. 

 
E. Claims and Litigation 
 

1. Identify any claims or suits, if any, brought against your firm within the last five (5) years. 
2. Describe all instances in which your firm was unable to complete the work under a contract.    
3. Identify any judgments, claims arbitration proceedings or suits pending or outstanding against 

your firm or its officers. 
4. Identify any lawsuits filed or arbitration requested by your firm with respect to construction 

contracts of your firm. 
 
F. Current Work Load  

 
Provide the following information for the five (5) largest projects you currently have under contract: 
 

1. Project name. 
2. Location. 
3. Owner. 
4. Architect. 
5. Current contract amount. 
6. Percent complete. 
7. Specified contract completion date. 

 
G. Financial Information 
 
Provide the following financial information regarding your firm: 
 

1. Total amount of work performed as general contractor for each of the past five (5) years. 
2. Bonding capacity. 

i.  Per project  
ii.  Aggregate              

3. Bank reference(s). 
i.   Individual, title 
ii.  Name of bank 
iii.  Address 
iv.  Telephone 

4. Bonding company reference(s). 
i.    Individual, title 
ii.   Name of bonding company 
iii.  Address 
iv.  Telephone 

5. Dunn & Bradstreet rating, if available. 
. 

H. Safety Record 
 
Describe your organization’s safety program and provide your worker’s compensation experience 
modification factor.  List any safety awards your organization has received within the past five (5) years.  
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I. Execution 
 
The foregoing is true and correct.  The District, or any authorized representative of the District, is 
authorized by the undersigned to contact any firm, institution, or person listed above to obtain information 
about our firm's services, financial condition, and any other information which the District might determine 
as being desirable. 
 

[SIGNATURE TO FOLLOW] 
 

 

Offeror:            

 
By:             
   (Signature) 

  
           

    (Printed Name) 
 
           
 (Title) 

  



 
Page 8 

Request for Competitive Sealed Proposals 

 
J.  Representations  
 

By submitting the Proposal, the Offeror: 
• Represents that to the best of its knowledge it is not indebted to the Midway Independent School 

District. Indebtedness to the District shall be basis for non-award and /or cancellation of any 
award. 

• Certifies that no suspension or debarment is in place that would preclude receiving a federally 
funded or state funded contract. 

• Represents compliance with Section 44.034, Texas Code, Notification of Criminal History, 
Subsection (a), states “a person or business entity that enters into a contract with a school district 
must give advance notice to the District if the person or an owner or operator of the business 
entity has been convicted of a felony. The notice must include a general description of the 
conduct resulting in the conviction of a felony.” Subsection (b) states “a school district may 
terminate a contract with a person or business entity if the District determines that the person or 
business entity failed to give notice as required by Subsection (a) or misrepresented the conduct 
resulting in the conviction. The District must compensate the person or business entity for 
services performed before the termination of the contract.”   

 
I, the undersigned agent for the firm named below, represent and certify the above. 
 
Vendor’s Name:  
 
Authorized Company Official’s Name (Printed):  
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K. Additional Submittals 
 

• FELONY CONVICTION NOTIFICATION: Complete, sign, and submit the Felony Conviction 
Notification Form, attached as CSP Exhibit E, Attachment 1 

• ACKNOWLEDGEMENT FORM—NON-COLLUSION STATEMENT: Complete and submit the 
Acknowledgement Form—Non-Collusion Statement, CSP Exhibit E, Attachment 2 

• PROOF OF INSURABILITY: Submit a letter from your insurance provider stating provider’s 
commitment to insure the applicant for the types of coverage and at the levels specified in the 
CSP, if awarded a contract in response to this CSP.  Offeror shall also submit a copy of current 
insurance certificate. 

• CONFLICTS OF INTEREST:  Offeror acknowledges that it is informed that District Policy and 
Chapter 176 of the Texas Local Government Code requires that persons, or their agents, who 
seek to contract for the sale or purchase of property, goods, or services with the District, shall file 
a completed conflict of interest questionnaire with the appropriate district records administrator 
not later than the 7th business day after the date that the person:  (1) begins contract discussions 
or negotiations with the District; or (2) submits to the District an application, response to a request 
for qualifications, submissions or bids, correspondence, or another writing related to a potential 
agreement with the District.  The conflict of interest questionnaire form is available from the Texas 
Ethics Commission at www.ethics.state.tx.us.  Completed conflict of interest questionnaires must 
be included with responses to this CSP.  Please consult your own legal counsel if you have 
questions regarding the statute or form. 

 
 

http://www.ethics.state.tx.us/
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VI. Detailed Scope of Work 

Midway Middle School 
800 Hewitt Drive 
Hewitt, TX 76643 
 

1. Boiler and VAV Replacement (located in and serving Section 1 shown below). 
2. HVAC Replacement – 3 roof top units (Section 2 below). 

 
 

 
 

Refer to specifications for additional requirements.  
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Scope of Work: 

Woodgate Intermediate School 
9400 Chapel Road 
Waco, TX 76712 
 

1. HVAC Replacement – Complete replacement of all split system units. 
 
 
 

 
 

Refer to specification for additional requirements.  
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Scope of Work: 

Woodway Elementary 
325 Estates Drive 
Waco, TX 76712 
 

1. HVAC Replacement – 5 roof top units (Section 1 below). 
 
 
 

 
 

Refer to specification for additional requirements. 
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EXHIBIT A-1 
 

PROPOSAL FORM—MIDWAY MIDDLE SCHOOL 
 

IDENTIFICATION OF OFFEROR, 
ACKNOWLEDGEMENT OF ADDENDUMS, AND ACCEPTANCE OF TERMS 

 
IMPORTANT:  A proposal, to be valid, must be manually signed in ink by an authorized person in 
the space provided.  By such signature, offeror agrees to strictly abide by the terms, conditions, 
and specifications set out in the Request for Competitive Sealed Proposal package. 
 
Entity, Company or Firm Name:            
 
Contact Person:             
 
Address:              
 
Telephone #:         
 
Fax:          
 
Date:          
  
Signature:             
 
Printed Name:              
 
Title:               
 
PROPOSAL AMOUNT: $ ______________________________________________________ DOLLARS 
 
I HEREBY ACKNOWLEDGE RECEIPT AND UNDERSTANDING OF ALL MATTERS INCLUDED IN THE 
FOLLOWING ADDENDUMS: 
 
Addendum Number ______  Signature:  _______________________________ 
Addendum Number ______  Signature:  _______________________________  
Addendum Number ______  Signature:  _______________________________ 

 
Respectfully submitted, 

 
By:   

 
Title:   

 
Business:   

 
 
NOTE:  All portions of Proposal shall be complete.  The amounts shall be both in written form and in 
figures.  In case of discrepancy between the written amount and the figures, the written amount shall 
control. 
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EXHIBIT A-2 
 

PROPOSAL FORM—WOODGATE INTERMEDIATE SCHOOL 
 

IDENTIFICATION OF OFFEROR, 
ACKNOWLEDGEMENT OF ADDENDUMS, AND ACCEPTANCE OF TERMS 

 
IMPORTANT:  A proposal, to be valid, must be manually signed in ink by an authorized person in 
the space provided.  By such signature, offeror agrees to strictly abide by the terms, conditions, 
and specifications set out in the Request for Competitive Sealed Proposal package. 
 
Entity, Company or Firm Name:            
 
Contact Person:             
 
Address:              
 
Telephone #:         
 
Fax:          
 
Date:          
  
Signature:             
 
Printed Name:              
 
Title:               
 
PROPOSAL AMOUNT: $ ____________________________________________________ DOLLARS 
 
I HEREBY ACKNOWLEDGE RECEIPT AND UNDERSTANDING OF ALL MATTERS INCLUDED IN THE 
FOLLOWING ADDENDUMS: 
 
Addendum Number ______  Signature:  _______________________________ 
Addendum Number ______  Signature:  _______________________________  
Addendum Number ______  Signature:  _______________________________ 

 
Respectfully submitted, 

 
By:   

 
Title:   

 
Business:   

 
 
NOTE:  All portions of Proposal shall be complete.  The amounts shall be both in written form and in 
figures.  In case of discrepancy between the written amount and the figures, the written amount shall 
control. 
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EXHIBIT A-3 
 

PROPOSAL FORM---WOODWAY ELEMENTARY SCHOOL 
 

IDENTIFICATION OF OFFEROR, 
ACKNOWLEDGEMENT OF ADDENDUMS, AND ACCEPTANCE OF TERMS 

 
IMPORTANT:  A proposal, to be valid, must be manually signed in ink by an authorized person in 
the space provided.  By such signature, offeror agrees to strictly abide by the terms, conditions, 
and specifications set out in the Request for Competitive Sealed Proposal package. 
 
Entity, Company or Firm Name:            
 
Contact Person:             
 
Address:              
 
Telephone #:         
 
Fax:          
 
Date:          
  
Signature:             
 
Printed Name:              
 
Title:               
 
PROPOSAL AMOUNT: $ _____________________________________________________ DOLLARS 
 
I HEREBY ACKNOWLEDGE RECEIPT AND UNDERSTANDING OF ALL MATTERS INCLUDED IN THE 
FOLLOWING ADDENDUMS: 
 
Addendum Number ______  Signature:  _______________________________ 
Addendum Number ______  Signature:  _______________________________  
Addendum Number ______  Signature:  _______________________________ 

 
Respectfully submitted, 

 
By:   

 
Title:   

 
Business:   

 
 
NOTE:  All portions of Proposal shall be complete.  The amounts shall be both in written form and in 
figures.  In case of discrepancy between the written amount and the figures, the written amount shall 
control. 
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EXHIBIT B 

 
AIA A101—2007, AS MODIFIED BY OWNER 
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EXHIBIT C 
 

AIA A201—2007, AS MODIFIED BY OWNER 
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EXHIBIT D 
 

PREVAILING WAGE RATES, MCLENNAN COUNTY 
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EXHIBIT E 
 

OTHER REQUIRED, STANDARD FORMS 
 

 
 


